PageUp: Hiring Manager

MARIANNE MANGOSING PAPA

SAN FRANCISCO STATE UNIVERSITY




Log in to Page Up
a) #JOBS AWAITING YOUR APPROVAL: Click on this link to view
jobs pending your approval

My Dashboard

Ronie L Victorino, this Is your Dashboard where you will see all your tasks organized In various stages

This is your

b) VIEW: Click here to open the Job Card Dashboard

\

Position Description Jobs Approvals (May not be Advertisements
applicable)
Not applicable to facuty 4 Jobs open 8 Advertisements
1 Jobs awaiting your
approval

a d

3 Team jobs open

Now job ) 2 Approved

a®a
Applications Search committee Interviews Offers
review
0 Jobs have applicants for 0 Scheduled interviews 0 offers awaiting your
review 0 Jobs requiring panel approval
review
0 Applicants assigned to 1New hires

You for review
1 New hire tasks
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CONFIRM THE FIELDS HIGHLIGHTED IN YELLOW b

View Job Card User Guides
REQUISITION INFORMATION

Internal Team:
rultment Process:*

Application Form: Preview | Question Library

Job Code/Employee Classificat jmin Analyst

Job Code: 1038

Range/Grade:* 038-NON

Classification Title Admin Analysuspcist 12 Mo
CSU Working Title:* Marianne's Executive Assistant for Employment Serv
MPPJob Code:

Campus:* San Francisc

Dwision:* Academic Affairs

College/Program:* College of Bus

Department:* Collegewide-Business - 3235

Requisition Number

[ oeeeosmons |

Positions:*

Position no Applicant  Application status

AdminAnaystspist M Q7
ositon no:SF-00003661

Add more

REQUISITION DETAILS

Auxiliary Recrutment:*

Reason:*

Justification for Recruitment:* She nceds help

Previous/Cu
Work Type:*
Hiring Type:*
Job Status:*
Time Basis:*
FIE

Hours Per Week

FLSA Status:

CSU Campus (Integration for 3rd Party Universit Qs
Solutions):+




CONFIRM THE FIELDS HIGHLIGHTED IN YELLOW

Benefit Eligible?
Anticipated Hiring Range:

BudgeuChart fleld/Account string:

Cost Center
Pay Plan

Pay Plan Months Off

FEECET IR ‘This is an experience you will never forget

Working Title

Marianne’s Executive Assistant for Employment Services
SF State University

‘San Frandisco State is an Equal Opportunity Employer and does not discriminate against persons on the basis of race, religion, color,
ancestry, age, disability, genetic information, gender, gender identity, gender expression, marital status, medical condition, National
origin, sex, sexual orientation, covered veteran status, or any other protected status. Reasonable accommodations wil be provided for |

Scroll to the bottom of the page and click “Next Page”

aculty Affairs Representative:*

Click “Documents”

Jdobs  Poople  Recont Homs.

(498580) Marianng's Executive Assistant for Employment
Services

Saveadraft  Approve  Decline  Ca




c) You are able to view all the approved documents for the
position

** If you need to make any edits to the position, you have the
access to do so in the job card. Howeuver, if the position needs
to entirely be denied, you will click “Decline” and a notification
is sent to the HR Business Partner, or whomever created the
initial Job Card and the position will be denied.

= PageUp.

(498580) Marianne's Executive Assistant for Employment
Services

Positioninfo  Notes  Documents  Reports

Document

€ TEST RECRUITMENT REQUEST.docx

Saveadraft  Approve | Decine  Cancel

Once everything has been confirmed, Scroll to the bottom of the
page and click “Approve”
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